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Project Change Request Form

Company/Agency Name
____________________________________________
Website Address

____________________________________________
Requested By


____________________________________________
Date Submitted

____________________________________________
Describe below the desired change to your project (or attach document):

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Return via fax to 217-522-0069.  We will return to you with the box below completed.  Your signature at the bottom of this page will then mark final approval.


By signing below, I agree to the costs and time defined in the above box for these project changes.

Signed: ____________________________________  Date: ___________________
Please, do not write in this box.  For Albanese Consulting, Inc. use only.





___ Will NOT affect cost or completion date


___ Additional cost and time will apply as detailed below





Estimated additional hours required:	_____________________





Estimated additional cost required:		_____________________





Timeline affected by (additional days):	_____________________





Additional Comments:


______________________________________________________________________





______________________________________________________________________





______________________________________________________________________





Signed: ________________________________	Date:    _____________________		











